Visiting Non-Degree Registration & Payment (As of 11.29.2018)
Note: The Safari browser may not work well for Lion’s Den unless you are on the most recent version.
Preferred web browsers: Google Chrome
Undergraduate: Registration for Winter Intersession and Spring Registration begins November 29, 2018.

Graduate: Registration for Winter Intersession and Spring Registration begins October 22, 2018.

STEPS TO REGISTRATION AFTER NEW ACCOUNT APPROVED: 
Students may register into any non-professional courses. The course descriptions on the courses detail any prerequisite knowledge that may be needed. The Visiting Student is responsible to verify acceptability of any course and the minimum grade needed when transferring courses back to their home institutions.
· Go to the Molloy College Lion’s Den portal: https://lionsden.molloy.edu/ics
· Login: Use your Temporary Username and requested Password. (Past students may be directed to use         their prior Molloy Student Account logins.)
· Register: Go to the “Course Search” Tab, click the link Course Search. Select the desired term from the drop down and any additional search criteria, click “search”.
· Check the box next to the course you want and click “Add”.

STEPS FOR STUDENT ACCOUNT SETUP:
Students using the Temporary Username to register, you will receive a third email within 72 hours (after registering for your course(s), advising you to setup your Molloy Student Account and will have a Molloy Email created. 
Your Temporary Username will no longer work. You must setup this account to access your Lion’s Den account, participate in classes and to manage your bill.
· On the “Home” Tab of Lion’s Den, you will find the Student Technology Guide link for thorough instructions. 

· The Molloy College Help Desk can be contacted for support if you have issues with your New Student Account or Molloy College Gmail account at helpdesk@molloy.edu or 516.323.4800.

STEPS TO PAY BILL:
· Login and Pay Online: Click on the “My Finances” Tab. Click on the CashNet link. The secure CashNet system accepts Visa, MasterCard, Discover or payments with an ACH personal check.
· Mailing Payments: Checks may be mailed to the Bursar’s Office with your name included:

· Office of Bursar

· PO Box 1110

· Rockville Centre, NY 11571-1110

PAYMENT DEADLINES:
· Payment is due for Winter courses the next business day (after your register). 
· Payment is due for Spring courses January 3rd. Students that register after this date, payment is  due the following business day.
SUPPORT:
Registration Technical Support: Molloy College Registrar’s Office Support Lines – 516.323.4300.
Billing & Payments: Molloy College Bursar’s Office – 516.323.4100. (Fax – 516.323.4115).
Molloy College Email Issues: Contact the Molloy College Helpdesk at helpdesk@molloy.edu or 516.323.4800. Your Molloy College Email will be used for college communications and for participating in Canvas for our hybrid courses. 

Immunization Records: Immunization and student health records are required to attend courses. Contact Anita Daleo, R.N. at adaleo@molloy.edu or call 516.323.3467. (Fax - 516.323.3476).
